
Quick Guide - How to Search 

HOW TO SEARCH THE INVENTORY 

The search function is key-word based, and collects results from the series, study and variable levels 
of each data collection. The following highlights important search functions of the Ed Data Inventory, 
guiding first-time users in navigating the application.  

PERFORMING A BASIC SEARCH 
A basic search will perform a default boolean “And” search for multiple search terms. For example, 
searching on “child care” will yield results that contain both “child” and “care”. The last five search 
terms from your current session will be saved. 

How to perform a basic search: 

➢ Type your search terms into the search box
located in the upper-right hand corner of the
navigation bar.

➢ Click the magnifying glass button to
perform a search.

The search results show all series that match your query, as well as the number of studies within 
each series that contain the search term. By default, the list of studies and the number of variables 
within each study that match your query are hidden from view. 

To view the list of studies and variables that are associated with your search terms: 
➢ Click “Expand All” to view all matching studies and variables; or
➢ Click the plus icon under a specific study to view the matching studies and variables.
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Viewing series information: 

A series is a group of studies or collections conducted by the Department of Education (ED), 
associated with the Office of Management & Budget (OMB) data collection package. 

➢ To view the series details, click the series title link. 

When clicking the series title link, there will be a Series and Study tab.  
● Under the Series tab, you will be able to view the series details (investigator, series 

description, all studies in the series) and associated variables and files.  
● Under the Study tab, you will be able to view the studies associated with the series. 

To return to the search results at any time, click the Back to Search Results button at the top left 
of the screen. 

Viewing study information: 

A study is a single implementation of the collection (or series). For example, a grant program may 
conduct an annual data collection. The program collection is the series, while each time the collection 
is conducted (in this case annually), it is listed as a study. 

➢ To view the study details, click the study title link. 
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When clicking the study title link, there will be a Series and Study tab.  
● Under the Series tab, you will be able to view the series details (investigator, series 

description, all studies in the series) and associated variables and files.  
● Under the Study tab, you will be able to view the scope of the study (alternative title, bureau 

code, program code, summary, series, persistent URL, unique identifier, subject terms, 
geographic coverage, date of data collection, periodicity, study population, data types, data 
collection purpose, authorizing lay, system of record note (SORN), SORN URL), access 
notes, study variables, study files, and methodology. 

PERFORMING AN ADVANCED SEARCH 
Advanced search allows you to select the boolean search operator to be used in your query: “And”, 
“Or” or “Exact Match”. The last five search terms from your current session will be saved. 

How to perform an advanced search: 

Locate the Advanced Search function on the EDI Home Page. 
➢ Type a new search term or select a previously entered search term from the drop-down list. 
➢ Select a search operator: 
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○ And: narrows the search to include data containing all of the words entered. 
○ Or: broadens the search to include data containing any of the words entered. 
○ Exact Match: Narrows the search to include data containing the exact search term. 

➢ Click the Search button to perform your search. 

The search results show all series that match your query, as well as the number of studies within 
each series that contain the search term. By default, the list of studies and the number of variables 
within each study that match your query are hidden from view. 

To view the list of studies and variables that are associated with your search terms: 
➢ Click “Expand All” to view all matching studies and variables; or 
➢ Click the plus icon under a specific study to view the matching studies and variables. 

Viewing series information: 

A series is a group of studies or collections conducted by the Department of Education (ED), 
associated with the Office of Management & Budget (OMB) data collection package. 
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➢ To view the series details, click the series title link. 

When clicking the series title link, there will be a Series and Study tab. 
● Under the Series tab, you will be able to view the series details (investigator, series 

description, all studies in the series) and associated variables and files.  
● Under the Study tab, you will be able to view the studies associated with the series. 

To return to the search results at any time, click the Back to Search Results button at the top left 
of the screen. 

Viewing study information: 

A study is a single implementation of the collection (or series). For example, a grant program may 
conduct an annual data collection. The program collection is the series, while each time the collection 
is conducted (in this case annually), it is listed as a study. 

➢ To view the study details, click the study title link. 

When clicking the study title link, there will be a Series and Study tab. 
● Under the Series tab, you will be able to view the series details (investigator, series 

description, all studies in the series) and associated variables and files. 
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● Under the Study tab, you will be able to view the scope of the study (alternative title, bureau 
code, program code, summary, series, persistent URL, unique identifier, subject terms, 
geographic coverage, date of data collection, periodicity, study population, data types, data 
collection purpose, authorizing lay, system of record note (SORN), SORN URL), access 
notes, study variables, study files, and methodology. 

PERFORMING A VARIABLE SEARCH 

You are able to search for variables both within a series or study by locating the SERIES 
VARIABLES tab in either the Series or Study tabs of your search results. All variables can also be 
exported to CSV. 
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How to perform a variable search: 

To search variables within a series or study: 
➢ From the Series or Study tab, click the SERIES VARIABLES section header to show the 

search bar 

➢ Type a new search term or select a previously entered search term from the drop-down list.
➢ Select a search operator:

○ And: narrows the search to include data containing all of the words entered.
○ Or: broadens the search to include data containing any of the words entered.
○ Exact Match: Narrows the search to include data containing the exact search term.

➢ Click the Search button to perform your search. 

 

The search results show all variables within the series that match your query. By default, the 
variable value labels are hidden from view. Word(s) that match your search term will be 
highlighted in yellow. 
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➢ Click the “Expand All Value Labels” link to view all variable value labels; or 
➢ Click the plus icon  or “Value Labels” link for a particular variable. 

Exporting Variables to CSV 

➢ Click the checkbox to the left of the variable name you want to select. 
➢ Click the “Export to CSV” link to download the file(s). 
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